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PROGRAMS  

 
• AVID 

• Scenechronize 

• Adobe Premiere Pro 

• Google Workspace  

• Microsoft Suites 

SKILLS 
 
• Conference Calling  

• Reconciling Accounts   
 

 
EXPERIENCE 

PRODUCER  

Hello Fallon - “Culture Couture Podcast” | Story Associate Producer | 04/2024  

● Review and edit scripts; Distribute and review cue sheets  

CBS - “Hot Bench” | Associate Producer | Hollywood, CA | 03-11/2021  

● Cold calls, booking talent, Chyrons, story, report to Senior and Executive Producer  

MANAGEMENT  

CBS - "Big Brother" | Jr. Sequester Manager| Studio City, CA |07 – 11/2023 

● Season 25, Cast Management; Maintain schedules, calendars, manage Cast + PA’s  

Netflix - “Lincoln Lawyer” | COVID Zone Manager | Chatsworth, CA | 07-08/2021 
● Check-in crew and background; administer COVID tests + protocol on set  

Fashion Nova | COVID Compliance Officer | Los Angeles, CA | 10/2020  

● Enforce COVID protocol on set for Megan Thee Stallion November collection  

PRODUCTION ASSISTANT 

MasterClass | Production Assistant | Los Angeles, CA | 09/2024  

● Assist Line Producer for episodes: Mindy Kaling, Jack Andrews, Gina Fiore 

BET Awards 2024 | Production Assistant | Los Angeles, CA | 06-07/2024  

● Assist Production Coordinator with on-site tasks, dressing rooms, + load out  

TNT - “AFI Awards: Nicole Kidman” | Office/Key P.A. | Hollywood, CA | 04/2024  

● Assisted Production Coordinator with various duties in Production Office  

BET Awards 2023 | P.A. | Los Angeles, CA | 06/2023  

● Assist Production Coordinator with various duties; reconcile expenses  

Shondaland- “The Residence” | Production Assistant | Hollywood, CA | 04/2023 

● Assist with AD Dept. with background and principal actors  

95th Academy Awards | Production Assistant | Hollywood, CA | 02-03/2023  

● Assist Production Coordinators with seat cards, load in/out, show day  

CBS – “Big Brother” | COVID Assistant | Studio City, CA | 05 – 09/2022 
● Season 24; Assist Production Manager, Safety Team with fire watch + protocol  

Hulu/ABC - “Reasonable Doubt” | Production Assistant | Glendale, CA | 02/2022  

● Assist the Assistant Director dept. w/ basecamp and lockups at Quixote studios  

TNT- "AFI Lifetime Tribute: Julie Andrews" | P.A. | Hollywood, CA | 06/2022  

● Assisted Production seat cards and various duties  

EDUCATION 

UNIVERSITY OF TENNESSEE | MAY 2014 | KNOXVILLE, TN 

B.S., JOURNALISM AND ELECTRONIC MEDIA 
COVID COMPLIANCE OFFICER CERTIFICATE | JULY 2020 | LOS ANGELES, CA 
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